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CLASSROOM TELEPHONE PROCEDURES

(Revised 9/1/05)

To Call Offices:

*092 -Elementary Office
*091 - Middle School Office

Any other administrative extension:
Dial 98
Wait for Tone
Dial three digit extension

Any classroom extension:
* then room number ( if you do not hit * it will be on the intercom speaker)

To reach an outside line:
Dial 98
Wait for Tone
Dial 801
You now have an outside line



	        JANN L.COHEN, CPA
	CLASSROOM TELEPHONE PROCEDURES
	To Call Offices:
	 Dial three digit extension
	 Dial 801





